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Letter of Intent ("LOI")

December 18, 2022

Dear Shravani N G,

We are pleased to inform that your candidature has been shortlisted for the position of Analyst/A4 with 
Capgemini Technology Services India Limited (hereinafter referred to as ''Capgemini'' or Company). 
You will be required to participate and complete the pre-onboarding training program assigned and 
applicable to you as may be communicated by the Company later.
Please note that it is essential for you to participate, effectively leverage and successfully complete this 
program as a prerequisite prior to being onboarded as an employee with Capgemini.

We request you to carefully read and understand the Terms and Conditions of this Letter of Intent with 
Annexures hereto (hereinafter referred to as LOI).

A Please note that your name mentioned in this LOI will be used to create your records in
Capgemini & the same will be continued for all the communication & Company documentation
purpose. In case you need a change in the name; please notify before commencement of
training. Please note that no changes to the record can be made later in time. The name
provided by you should match with the identification documents submitted to the Company,
such as Aadhar Card, PAN card, Passport, etc.

B We are proposing compensation package and benefits post-onboarding, the details of which are
set forth in Annexure 1 to this LOI.

C Upon accepting this LOI, you will be required to submit a set of documents as mentioned in the
Annexure- 2 . Thereafter, you will be provided access to our pre-onboarding training program,
as applicable. This will enable you to learn and master the concepts and skills required to be
industry ready. The pre-onboarding training program can include physical classroom training/
self-paced e-learning/ hybrid model of training. The learning journey will be inclusive of
assignments, assessments, hackathons/ competitions, and webinars as deemed appropriate by
Capgemini.

D The progress made by you in this learning journey would not only help you in getting onboarded
but also help you to be trained for advanced skills relevant to your career at Capgemini. We
also encourage you to learn beyond the prescribed course curriculum and acquire industry
recognized certifications to accelerate your career in this competitive industry.

E Pre-onboarding training Program and Terms & Conditions of the LOI

Pre-onboarding Document Verification: Capgemini adheres to a strong document verification
process. As a part of this process all the personal, educational and professional (if

1.



applicable) information provided by you is verified, therefore you are subject to a detailed
document verification as per the Company process of the document set submitted by you as
per Annexure 2
Note: Based on certain business requirement and statutory rules Capgemini may initiate
certain additional checks before and during your tenure in Capgemini and by accepting this
LOI you agree to undergo such additional checks when required. Capgemini will not take any
individual approval for the same.

Pre-onboarding Training Program: This may also include pre-onboarding training programs
as may be applicable to you and that may be a combination of trainings, assessments,
working on client projects & assignments. Post issuance and acceptance of this LOI, you will
be communicated appropriately about the pre-onboarding training program you have to
successfully complete within stipulated time as per the Company expectations and
parameters. By accepting this LOI, you agree to adhere to the terms and conditions of the
training program as communicated to you by the Company. Further, please be advised that
the Company may consider issuance of Employment Offer Letter ("Offer") based on your
performance in the assigned pre-onboarding training program and as per the business
requirements.

2.

F Post successful completion of your pre-onboarding training program, final semester degree/
diploma examination and as per the Company's business requirements you will be eligible
(Subject to Clause E) for the final Offer. You agree and acknowledge that the final Offer shall be
subject to: -

Your successful completion of all curricular requirements within the stipulated timeframe, as
laid down by the University/ Institute for award of the degree/ diploma and the minimum
passing percentage/ timeline/ grade/ rank/ class as determined by Capgemini.

1.

All the eligibility requirements laid down by Capgemini as mentioned during the recruitment
process.

2.

The business and skill requirement of the Company.3.

The date of joining and the location of your employment will be purely based on business
requirements of Capgemini and the skill set as assessed by Capgemini.

4.

The location of your initial reporting, post-onboarding training and the date of your joining for
the same would be communicated to you in due course of time. Capgemini solely reserves the
right to make any changes to the date of joining and the location of posting.

5.

Note 1: Your employment with Capgemini will be conclusive on you executing the Offer with
Capgemini which shall contain details including the scope, terms and conditions of your
employment and the contractual obligation with Capgemini. Post your onboarding with the
Company, you may be required to (i) work on any client or Capgemini project(s) that are assigned
to you from time-to-time, (ii)on any technical platforms/skills and or work in shifts as per the
requirement of project/assignment/client (including night shifts).

Note 2: After commencement of employment you will be on probation for a period of six months
from your date of joining and subject to the probation policy of the Company your employment will
be confirmed. During your probation you may be required to undergo classroom trainings for such
duration as deemed necessary by Capgemini and your performance will be evaluated periodically
during such training period. Capgemini reserves the right to decide the continuance of your further



training and your employment depending on your performance in its opinion.

G The Company reserves the rights to withdraw and/or cancel your candidature, in case of the
following circumstances:

Any active backlog in your academics discovered pre or post Onboarding training
commencement.

1.

In case the Company discovers any fraudulent means/ malpractice/ misrepresentation/
concealment of information by you during the interview process/ pre-onboarding training
program or the recruitment process to seek employment including but not limited to
misrepresentation of information/ forging or fabrication of documents in resume/ academic
score sheet or documents submitted, malpractice during the assessment and or interview
process etc.

2.

Any delay in submitting any of the documents/requirements for completion of any verification
process (pre-onboarding or pre-offer) as required by the Company within the stipulated
timelines

3.

For not agreeing to the project/assignment/location assigned by the Company or seeking
change in onboarding/ training/ work location and/or delaying/ deferring the onboarding due
to any reasons/ preferences whatsoever which further leads to no Offer from the Company

4.

Disobedience by you to any of the mentioned Terms and Conditions in the LOI5.

Any act or omission which is in violation of any Company policy.6.

H This is a highly Confidential and Private document. You are required to treat this LOI and its
contents as strictly confidential and should not disclose the same to any person or entity (except
to your advisors, attorneys and accountants, for seeking their advice) without our prior written
consent.

I You agree and acknowledge that this LOI should not be construed as an offer of employment
from Capgemini or any promise thereto. Subject to the terms of this LOI the Company may at
any time, at our discretion, revoke this LOI.

We would request you to review the above terms and let us know if they are acceptable to you, within the
acknowledgment deadline from the date of the issuance of this LOI (the details as would be mentioned on
the portal used for the said purpose).

Should you have any query, please to contact fresherhiring.in@capgemini.com , please ensure you
mention your name, registered email id, superset id and details of the query.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

This is a computer-generated document. No signature is required. This document is containing confidential information.



ANNEXURE 1

Shravani N G, Analyst

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000 (Rupees 
Four Lakh only) . Subject to the terms of the LOI and on completion of 1 year of service from your date of 
joining the employment of Capgemini, you will receive fixed one-time incentive of INR 25,000(Rupees 
Twenty Five Thousand only). Based on your Date of Joining, your compensation shall be paid monthly. 
The company shall deduct tax at source at the time of making payment.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

Acceptance
I have read and understood the contents of this LOIs and accept all the terms and conditions of this LOI in 
its totality. I confirm that there are no other oral/written understandings other than as detailed herein 
between me and Capgemini Technology Services India Limited.

This LOI supersedes all previous agreements (written or oral) between the parties in relation to the 
subject-matter. I confirm that I am not breaching any terms or provisions of any prior agreement or 
arrangement by accepting this offer.

I state that my acceptance of the LOI on the electronic portal to be construed as my acceptance and 
acknowledgment of this LOI and will act as physical acceptance of the same.

-

ANNEXURE 2

Documents for LOI acceptance

SSC Certificate1.

HSC Certificate2.

Diploma all marksheets3.

Diploma provisional certificate/ Degree Certificate4.

If Graduation, marksheets upto 6th Semester5.

If Post Graduation, all Graduation Marksheets, Graduation Degree Certificate and marksheets upto
second semester for Post Graduation

6.

Passport size photo7.

Government ID Proof8.

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, Taluka
Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: U85110PN1993PLC145950









Date :15/06/2023

To
K.B Adithya 
(Code: CAN555446)

Provisional Offer Letter for Fixed Term Contract

We are pleased to offer you employment in our organization at Randstad India Pvt. Ltd as Associate. Your
services are being deputed to Merck Specialities Pvt Ltd at BANGALORE based on the following terms and
conditions:

Your employment will be valid from 11/07/2023 To 10/07/2024 , unless and until it is specifically
extended in writing by Randstad India Pvt Ltd.
Your Salary CTC will be INR 330,840.00 per Annum (as per Annexure 1) and will be paid out basis your
actual joining date.
Your employment is subject to completing our onboarding process, which requires you to :

a. Complete on the Randstad portal:
Employee profile form
Statutory Nomination forms like ESIC, PF, Mediclaim etc.

b. Upload proofs of your documents:
Government mandated ID proof: Aadhar Card and PAN
Address Proof (Any one): Voters ID, Passport, Driving License, Ration Card etc.
Copy of both Educational certificates & Previous employment documents.
Bank Details for Salary processing: Copy of cancelled cheque.

The employment opportunity envisaged under this provisional offer letter is subject to successful
Background Verification and other necessary checks. During the course of your Background Verification,
if it is found that any information/document provided by you is false, fabricated, and/or incorrect or you
fail to report on the specified date(s), in such circumstances, any offer made to you and/or your
appointment shall automatically stand revoked.

Please note that this is only a provisional offer of employment for a fixed term and is not to be construed as an
appointment letter. A detailed appointment letter would be issued to you once you fulfill our employment terms
and conditions & upon confirmation of joining duty by the manager.
The next step is for you to log into Randstad Direct, our employee portal to accept this offer. 
You will soon receive an email and SMS on your registered number with a link to the online portal and your OTP
to login. A User guide is also available to help you complete formalities on/before your DOJ.

Please get in touch with us for any queries.
Wishing you the very best!

Yours truly, 
For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head - HRSSC

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



 
Annexure I: Salary Breakup

Component Monthly Yearly

Basic 16,000.00 192,000.00

House Rent Allowance 5,600.00 67,200.00

Statutory Bonus 1,333.00 15,996.00

Deputation Allowance 1,987.00 23,844.00

Gross Salary 24,920.00 299,040.00

Employer's Contribution to EPF 1,920.00 23,040.00

Insurance 575.00 6,900.00

EDLI 75.00 900.00

PFADMIN 80.00 960.00

CTC (Cost to the company) 27,570.00 330,840.00

Employee's Contribution to EPF 1,920.00 23,040.00

Total Deduction 1,920.00 23,040.00

Net-Take Home 23,000.00 276,000.00

* Income tax, Professional tax and LWF as applicable will be deducted. 
* All the taxes will be deducted as applicable by law.Your salary is strictly confidential.

For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S 
Head - HRSSC 

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



  

 

 
 

 

 

 

5th & 6th Floor, 2A East Tower, Embassy Tech Village – SEZ 
(Formerly Known as Vrindavan Tech Village) 

Marathahalli Outer Ring Road, Devarabisanahalli 
Bangalore – 560 103, India. 

Phone : +91 80 4640 5000  
www.softwareag.com 
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     Software AG Bangalore Technologies Private Limited 

 
25 January 2022 
 
Mr. Arun Kumar Singh 
#400, 95th Cross Road, 
1st Stage Kumaraswamy Layout, 
Bangalore – 560078 
 

Offer of Employment 
 
Dear Arun, 
  
Further to your interest shown in being associated with Software AG and subsequent discussion that 
we had with you, we are pleased to offer you the position of Assistant Consultant with Software AG 
Bangalore Technologies Pvt Ltd (“Software AG, Bangalore”), a subsidiary of Software AG, Germany.  
 
Software AG Professional Services (PS) helps companies to address both today’s needs and tomorrow’s 
challenges. As part of the PS team you will be working with many of fortune 500 companies across the 
Globe, using the most current technologies and successfully resolving the complex technical 
challenges. 
 
Please note that this offer is contingent upon satisfactory personal references and background check 
being obtained. We reserve the right to withdraw our offer of employment, if personal references 
and/or background check information are not provided or the results are deemed unsatisfactory. We 
also reserve the right to withdraw our offer of employment if you have not completed or cleared the 
final semester exam as of the joining date indicated herewith. 
 
Position 
 
As an Assistant Consultant in our Professional Services (PS) organization, you will be working with our 
customers and partners to create and implement successful and innovative business process integration 
solutions using webMethods - market leading technologies. 
 
Starting Date & Location 
  
Your employment with Software AG Bangalore Technologies Private Limited will commence 
on Monday, 1st August, 2022. 
 
You shall be on six months training period effective from your date of joining. In the initial period of 
three months, you shall be based out of Bangalore office for attending classroom training. Post this, 
your actual base location shall be confirmed in writing. Company reserves the right to send you on 
transfer/deputation/training/secondment/assignments to any of its offices, work sites / client 
location, or associated or affiliated companies in country or outside country, on the terms and 
conditions as applicable to you at the time of such movement.     
 
Remuneration Package 
 
Your Fixed CTC will be INR 525000 per annum (INR Five Lakhs Twenty Five Thousand Only). Please 
refer to Annexure – A for detailed break-up of compensation. On successful completion of one year, 
you will be paid one time PS incentive plan/completion Bonus of INR 75000 (INR Seventy Five 
Thousand Only) and your remuneration will be re-structured as per the company’s existing salary 
structure. This completion bonus will be fully recovered in case of your voluntary separation from the 
service of company up to 12 Months from the time of payment of such bonus. 
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In case you decide to separate from the organization within twenty four months from the date of 
joining, you shall be to reimburse the expenses incurred by the organization towards your relocation 
and training costs. 
 
Probation Period 
 
Your employment is subject to Satisfactory performance during the training period. A review of your 
performance will be conducted in the last month of your training period to evaluate your performance 
and to confirm your appointment. On successful completion of training, your appointment will be 
confirmed in writing. Please note that while being on the training period, Two Months’ notice is 
required by either you or Software AG, Bangalore in terminating employment. 
 

Code of Conduct 
 

It is a stated objective of the company to demonstrate the highest levels of professionalism and 
integrity in every aspect of the business. This applies to all dealings with staff, customers, and partners. 
All employees are expected to uphold this objective; ethical breaches are grounds for termination. 
 
Retirement 
 
You shall retire once you complete 60 years of age unless specifically communicated by the company 
in writing to continue service beyond this age 
 
Background Checks 
 
The company may, at its discretion, conduct background checks prior to or after your joining date to 
validate your identity, the address provided by you, your education details and details of your prior 
work experience, if any, and to conduct any criminal checks. You expressly consent to the company 
conducting such background checks. In this connection, you are required to furnish necessary 
documents as sought by the company. If the company is not satisfied, with the outcome of the 
background checks, in its sole discretion the company reserves the right to withdraw this offer without 
notice or to take any appropriate action against you, including, but not limited to termination of your 
employment. 
 
Confidentiality/ Non-disclosure  
 
You will be required to sign a standard nondisclosure and proprietary invention agreement at your 
commencement of employment with Software AG, Bangalore.   These documents set out certain rights 
and obligations of Software AG, Germany, or its subsidiaries and its employees. It ensures that you are 
aware of the relevant information at the time you commence employment with us and provide your 
covenant not to disclose confidential, proprietary or trade secret information of Software AG, Germany 
and its subsidiaries or their customers, prospects and business partners and provide that your 
performance of services as an employee will not violate any duty, covenant, agreement or 
understanding to which you are subject to.  We can provide a copy of these agreements for review 
upon your request. 
 
Software AG, Bangalore is offering you this position in reliance on the accuracy of information you have 
shared through your resume and other information you provided in the application process and based 
upon your general experience and knowledge, and not due to specialized knowledge of your current or 
previous employer and their confidential information or trade secrets or any desire to cause any ethical 
breach concerning these companies.  As a condition of your employment you have told us and hereby 
represent and warrant, that your performance as an employee of Software AG, Bangalore does not and 
will not breach any agreement to keep in confidence proprietary information, knowledge or data 
acquired by you prior to your employment with Software AG, Bangalore. 
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You hereby represent that if you obtained any information during your prior employment that your 
employer indicated was considered confidential and proprietary or that was disclosed to you in a 
manner that should have made you realize it was so considered, then you will not make use of, disclose 
or induce Software AG, Bangalore, or any affiliate to use any such confidential and proprietary 
information during your employment with Software AG, Bangalore unless such information:  
 
(a)  becomes publicly available for reasons other than action on your part;  
(b) is independently developed by others at or on behalf of Software AG, Bangalore, Software AG, 

Germany, or any affiliate who do not receive access to such information from you; or  
(c)  is received by Software AG, Bangalore, Software AG, Germany or any affiliate from a third party. 
 
You are not a party to any other agreement that will interfere with your full compliance with these 
provisions or otherwise restrict your employment with Software AG, Bangalore in any way.  You will 
not enter into any agreement, whether written or oral, in conflict with the provisions hereof.   
 
Termination of employment  
 
Please note that under normal circumstances, Two Months’ notice is required by either you or Software 
AG, Bangalore in terminating employment. In the event of unsatisfactory performance, as assessed by 
the organization from time to time, the company could initiate necessary assessment to evaluate 
performance for continuity of employment. However, this will not apply in situations where you are 
guilty of serious misconduct (misconduct of a kind such that it would be unreasonable to require 
Software AG, Bangalore to continue your employment during the notice period). 
 
The Company shall have the right to terminate this agreement forthwith, without any notice and 
without any salary in lieu of notice period in the event of any of the following: 
 

a. Breach on your part of any terms and conditions of this contract and any other rules made 
applicable to you in respect of your employment with us. 

b. Violation on your part of the Company’s rule with regard to the authenticity and information 
declared at the time of joining the company 

c. Any Gross misconduct on your part 
 
Non-Compete Clause 
 
You will devote your full time exclusively to the business of the company. You will not take up any 
other work for remuneration (part time or full time) or work on advisory capacity or be interested 
directly or indirectly in any other trade or business, during your employment with the company, without 
written permission from the company. 
 
 
During your employment with the company and for a period of one year thereafter, you shall not 
directly or indirectly solicit any employee of Software AG, Bangalore to terminate his/her employment 
with the company or to accept any other employment. 
 
On terminating your employment with Software AG, Bangalore, you shall not take up full-time/part-
time employment with any of our Customers and /or Partners for a period of two years from the 
termination date with Software AG, Bangalore. 
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Your Response 
 
We look forward to welcoming you into Software AG, Bangalore shortly. If you wish to accept this offer, 
please sign where indicated below and return a copy of the complete letter to us no later than 3 days 
from the date of offer. By signing this letter, you specifically acknowledge that you received no 
inducement or representation other than those set forth in the letter, which caused you to accept the 
offer of employment. 
 
The terms of this letter, including the terms of employment offered to you and the expiration date of 
this offer letter, can only be modified or extended in a written document signed by an authorized 
representative of Software AG, Bangalore. This offer will expire and have no further effect if you do 
not accept it without change and return a signed copy of this letter by the stipulated date.  This letter 
contains all of the terms of your offer of employment and supersedes any prior communications relating 
to your employment.  
 
 
 
It is important that all aspects of this offer remain strictly confidential.  We are excited to have 
you join us and look forward to your participation in the continuing success and growth of Software 
AG. 
 
 
 
 

 
Vipin Bhaskaran 

Head – HR Operations, India 
                 
 
 
 
I accept the terms and conditions of this letter of offer and will join Software AG on _____________ 
 
 
 
 
Signed:  ________________________                   Date: ___________________ 
                              Arun Kumar Singh 
 
 
 
Enclosures 
Annexure A – Compensation Structure 
Annexure B – Joining Formalities 
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ANNEXURE A – Compensation Structure 

 
Variable Pay Structure 

 

Basic Salary  236250 

HRA   118125 

Flexible Benefit Plan*   142275 

PF : Employer Contribution  28350 

Fixed CTC    (A)  525000 

*** Professional Services Incentive Plan – 12.5% of OTE (B) 75000 

OTE                                                                (A+B) = (C) 600000 

Gratuity @ 4.81% of Basic  11364 

Total Cost to Company (TCC)  611364 

 
***PS Incentive Plan: At the completion of one year from the DOJ, you will be paid 75k as one 
time completion bonus and salary restructured to align to the organization MBO plan. 
 
Hybrid Working One-time payment: 
 
You will be paid One-time gross payment of €700 equivalent in local currency along with your 
first month salary for purchase of tools, equipment and supplies of your choice to help you to 
create your most-productive setup for Hybrid Working. 
 
* Flexible Benefit Plan: 
Your compensation has been structured to ensure that you are adequately empowered to 
apportion components of your salary in a manner that suits you the best. This plan will enable you 
to  

1. Choose from a Benefits list below 
2. Redefine your salary structure within prescribed guidelines 
3. Optimise your earnings 

 
You can structure your Flexible Benefits Plan under the following heads: 
 

Sl No. Benefits Eligibility (INR) 

1. Meal Vouchers INR1100/-per month 

2. Leave Travel Allowance Upto a max of 1 month basic per year 

3. Children’s allowance INR 100 per month per child 

4. Telephone and Internet 
expenses 
Reimbursement 

INR1500/-per month 

5. Fuel and maintenance 
expenses 
reimbursement 

i. INR 1800/- per month for 4 wheeler under 1600 cc 
ii. INR 2400/- per month for 4 wheeler above 1600 cc 
iii. INR 900/- per month for others/two wheelers 

6. Driver’s Salary INR 900/- per month. 

 
 

Gratuity  
 
As per the Gratuity Act, you are eligible for 4.81% of your basic salary to be considered as a 
gratuity component, if you complete 5 years of continuous service with us. Gratuity will be paid 
out only upon separation or at the time of retirement and the computation of the final payment 
will be as prescribed in the Act at that time.      
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Benefits 
 
As per the Benefits information booklet shared separately with the offer letter. 

 
 

Annexure B – Joining Formalities 
 

1. At the time of joining, you are requested to bring the following original certificates along 
with photocopies (A4 size only). These documents are also essential to obtain a Visa when 
you may be required in the future to go abroad on business/ work. So it would be in your 
interest to ensure that they are all in place at the time of joining the organization.  

 

• Offer letter (signed photocopy as a token of acceptance of the offer, if not already 
submitted)  

• Degree / Provisional / Course completion Certificate of all College / University 
qualifications  

• Mark sheets (all semester) & Degree Certificate of all College / University 
qualifications (all semesters)  

• Certificates & Mark sheets of 10th & 12th classes  

• 3 passport size photographs-White background  

• Offer letter copies of all previous employers 

• Copy of latest salary hike or increment letter 

• Relieving letter from all previous employers (in case you have previous employment 
experience)  

• Salary slip for last two months of employment 

• Passport (if you don’t have a passport, kindly apply immediately) 

• Birth Certificate (Issued by Govt of India)  

• PAN Card (PAN details are mandatory at the time of joining)*  

• Current address proof 

 

 
2. As part of your personal health details, we require your blood group. You are requested to 

have this checked before joining.  
 

* Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 
Software AG is mandatory. Please disclose your PAN to Software AG on the day of joining 
as this is required for the income tax calculation on your salary Non Availability of PAN 
No. attracts an Income tax at higher rates.  

 

 



Read, Understood and Accepted 

 
 

  
 

 

Comviva Technologies Limited 
Regd. Office 
Capital Cyberscape 
Sector 59 
Golf Course Extension Road 
Gurugram-122102, Haryana 
India 
Tel: + 91 124 481 9000 
Fax: + 91 124 481 9777 
CIN: U72200HR1999PLC041214 
 
comviva.com 
info@comviva.com 

 

             

 

 

             Date: November 29, 2021 
 

To, 
  
             Arun kumar Singh 
 
             DSI 

 

Subject: Letter of Intent for hiring 

Dear Arun 

 
            Congratulation  
 

We are pleased to Shortlist you for a position with Comviva. The date of joining will be communicated to you at a later 
stage. 

 
Your hiring is conditional upon the following: 

  
 You may be posted at any location and/or any business unit within or outside India, however, final decision will be subject to 

business requirements.  
 

 This offer of employment with Comviva is subject to the successful completion of your course with a minimum 60 % passing marks along 
with the confirmation of positive background check.  

 
 Should not have any active backlog at the time of joining/commencement of your training. 

 
 Formal letter of appointment with all the terms and conditions will be shared at the time of joining 
 
 You may be requested to take the additional assessment if it is in line with the specific business unit hiring requirements. 

  
 You are required to share the final acceptance of the letter on or before three working days from the date of issuance of this LOI for further 

consideration. 
 

 Comviva holds all the rights to modify the initial training duration and stipend offered. 
 
 You may be required to work in rotational shifts (night), and the same will be communicated to you in advance through the authorized 

representatives of Comviva  
 

An indicative compensation structure offered by Comviva for the position in respect of which you have been selected is appended 
herewith as an Annexure. At the time of joining, you will be required to sign an Employment Agreement containing detailed terms of 
your subsequent employment with Comviva. 

 
We wish you an enriching career at Comviva. In case of any queries regarding the terms of this letter or your joining, please reach out 
to us at campus@comviva.com 

 
Sincerely, 

Vaishnavi Shukla 
Director - Human Resources  
Date: 29 November 2021 



Read, Understood and Accepted 

  
  

 

Comviva Technologies Limited 
Regd. Office 
Capital Cyberscape 
Sector 59 
Golf Course Extension Road 
Gurugram-122102, Haryana 
India 
Tel: + 91 124 481 9000 
Fax: + 91 124 481 9777 
CIN: U72200HR1999PLC041214 
 
comviva.com 
info@comviva.com 

 

 

 

Annexure Compensation 

Structure 

 

Components of Emoluments Monthly Value (INR) Annual Value (INR) 

Basic Pay 9375 112500 

Flexible Pay 12749 152989 

Variable Pay*  37500 

Monthly Bonus 3750 45000 

Provident Fund (Employer's Contribution) 1800 21600 

Gratuity  5411 

Total Compensation (TC)**  375000 

 
       
 
  Insurance Benefits 
 

 
a. Life Insurance Coverage – Comviva Technologies Limited provides a very attractive Life Insurance Program to all 

its India based employees (for self only). As per the current policy, you will be covered for an amount of 2500000/- 
(Rupees Twenty Five Lakhs only). Please note the insurance coverage and other conditions of this policy will vary 
from time to time and can be changed by the Company at its sole discretion. 
 

 
b. Medical Insurance Coverage (Self, Spouse and Children) – This program will cover the employee, spouse and 

up to two dependent children. As per the current policy, you & your dependents will be covered for an amount of 
Rs. 400000/- (Rupees Four Lakhs only) – the cost of this default coverage is completely borne by the Company. 
The current program also allows an employee to increase the default coverage by an up to Rs. 400000/- (Rupees 
Four Lakhs only) by paying a nominal differential premium. Please note the insurance coverage and other 
conditions of this policy will vary from time to time and can be changed by the Company at its sole discretion. 

 
 

c. Medical Insurance Coverage (Parents) – Medical costs have significantly increased and the Company believes 
that a corporate medical insurance program offers significantly higher benefits at a significantly competitive cost, 
when compared to an individual insurance policy. Hence, all India based employees are expected to mandatorily 
cover their parents under the Company’s Medical Insurance Program applicable for Parents. As per the current 
policy, your parents will be covered for a default amount of Rs. 200000/- (Rupees Two Lakhs only). The Company 
bears a portion of the applicable premium, while the remaining premium will have to be borne by the employee – 
Company’s contribution towards insurance of parent’s increases with tenure of the employee. The current program 
also allows an employee to increase the default coverage by an up to Rs. 400000/- (Rupees Four Lakhs only) by 
paying a nominal differential premium. Please note the insurance coverage and other conditions of this policy will 
vary from time to time and can be changed by the Company at its sole discretion. 

 
 

d. Personal Accident Insurance – You will also be eligible for coverage under a personal accident insurance 
program. Under this program, you will be covered for an amount (Rupees Three Lakh only) for medical coverage 
and 30,00,000 (Rupees Thirty Lakh only) for death coverage. Please note the insurance coverage and other 
conditions of this policy will vary from time to time and can be changed by the Company at its sole discretion. 

 
 
 
 
 



Read, Understood and Accepted 

  
  

 

Comviva Technologies Limited 
Regd. Office 
Capital Cyberscape 
Sector 59 
Golf Course Extension Road 
Gurugram-122102, Haryana 
India 
Tel: + 91 124 481 9000 
Fax: + 91 124 481 9777 
CIN: U72200HR1999PLC041214 
 
comviva.com 
info@comviva.com 

 
 
 
 
 
 
 
 
 
 
 
 
 

e. Variable Pay [Performance Linked Incentive (PLI)] – PLI is subject to the terms and conditions of the 
Performance Linked Incentive (PLI) program applicable for the year. Payments under the PLI program are 
primarily based on the Company, Unit/Function and Individual performance. Employees who join in middle of  
the year are eligible for pro-rated payments. Payable amount will be pro-rated for unpaid leave, if any. 
 
The PLI incentive includes any assured statutory bonus, if applicable, which becomes payable under relevant 
statute for Payment of Bonus Act. Additional details will be as per the Performance Linked Incentive (PLI) program 
of the Company. In the event of a conflict in interpretations and terms; the PLI program applicable for the 
corresponding year will supersede anything mentioned in this letter. 

 

 

               Monthly Bonus – Paid out on monthly basis. 

 

                 ** Total Cost (TC) will be considered as the base for any future compensation reviews. 
 
               ESIC: Basis the eligibility criteria for your coverage under ESIC and in line with the statutory requirements 
               and amendments thereto from time to time, your salary will be subjected to necessary deductions towards 
               employee’s contribution to ESIC. The company will make the necessary employer’s contribution accordingly. 

  
     I, Arun kumar Singh have read the terms and conditions mentioned in Annexure. I understand and accept the same  
     without any reservation. 

 
 

Name Arun 

Signature  

Date  

Place  

 



Regd. Office: ArisGlobal Software Private Limited, 120/A, Elephant Rock Road, Jayanagar 3rd Block, Bangalore-560011, India 

Branch: ArisGlobal Software Private Limited, 120(P) – 121 – 122(p), Belagola Industrial area, KRS Rd, Metagalli, Mysuru-570016, India 

Tel: + 91-80-6621-2747 | + 91-821-664-10000 
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Letter of Intent 
19-Jan-2022 
 
Ms. Shwetha, 
 
Dear Shwetha,  
  
Congratulations! We are pleased to confirm that you have been selected to work for ArisGlobal Software Pvt. Ltd. 
We are delighted to extend a letter of Intent for the position of title Trainee with a compensation package of INR: 
450000/- per annum. 
 
Your appointment will be effective from the date of joining, which shall be on or before 01/07/2022 (DD/MM/YYYY). 
Your appointment with ArisGlobal Software Pvt. Ltd, stands valid subject to you completing the course as on 
01/07/2022 (DD/MM/YYYY) and meeting the ArisGlobal Software Pvt. Ltd hiring criteria. Your posting will be at 
Mysore. 
 
You shall hereby agree to remain in the service of the Company for a period of 2 (Two) years from the date of joining 
as per the Employment Agreement which shall be executed on 01/07/2022 (DD/MM/YYYY). 
 
Your offer will include benefits as per company HR policies from time to time. Your contractual obligations are 
governed by the appointment letter along with the company HR policies. You are responsible for the duties and 
obligations described in the Exclusivity, Non-Disclosure Proprietary Rights and Non- Interference Agreement which 
you need to sign at the time of joining. 
 
The information provided by you is subject to verification. If at any point of time it is determined that the information 
found and/or collected during background verification is false or inaccurate, your employment at ArisGlobal 
Software Pvt. Ltd will stand terminated with immediate effect without any obligation from the company 
   
Please sign the enclosed copy of this letter and return it to me by 01/07/2022 (DD/MM/YYYY) to indicate your 
acceptance of this offer.  
 
We are confident you will learn & be able to make a significant contribution to the success of our ArisGlobal Software 
Pvt. Ltd. We look forward to welcoming you to ArisGlobal family.  
 
 

ArisGlobal Software Pvt. Ltd    
                                                                                                                        Name: Ms. Shwetha 

                                                                        Date:  
Clinton J Wolfe                                                                                  Place: 
Chief Human Resource Officer 



EMPLOYMENT AGREEMENT

Date: 06-10-2022
To TALANKI MAHALAKSHMI

Appointment: Business Development Associate

Dear TALANKI MAHALAKSHMI

At the outset, we welcome you to Skillvertex (Upskilling Edutech Private Limited) and
wish you an enriching tenure with us.

With reference to your application and subsequent Offer Letter, we are pleased to appoint
you as Business Development Associate in our Company with effect from 05-December
-2022, subject to the following terms and conditions. This offer of appointment is valid until
09-October-2022 for acceptance. If we do not hear from you by 09-October-2022 i.e., the
date on which validity of the offer expires, this offer of appointment shall be treated as
withdrawn. This Employment Agreement supersedes and replaces all other communications
made to you prior to the date of issue of this contract.

1. Title and duties- Business Development Associate

You will perform such duties and exercise such powers as the Company may from time to
time require of you and your role will primarily entail curating & managing educational
content for the Company that includes but is not limited to verifying the accuracy of content,
proofreading for errors, appropriately fixing any errors in educational content, creating &
developing questions & assessment papers when necessary, categorization of questions along
with any other content processing activities. You acknowledge that your designation, as
stated above, may be changed at the discretion of the Company depending on the work
assigned to you, including at the time of promotion and progression within the Company.
Your appointment shall also be subject to such statues and legal regulations as are applicable
and are in force now and/or any such modifications or enactments that may come into force
from time to time.



2. Place of work

You will be based in Bangalore, India. However, the Company reserves the right at any time
to require you to work at any other division or location of the Company or its clients, or be
transferred to any branch office, subsidiaries and associate companies, situated anywhere in
India or abroad, whether existing or, which may be set up in future without notice. These
assignments will be agreed with you in advance and will fall within the scope of work set out
in this contract. In such case, all transfer facilities applicable per the Company's then existing
policies will be made available to you.

3. Probation

You will be placed on probation for a period of 2-3 months i.e., once the OJT has been
completed from your date of joining. During the probation period you are eligible for a
remuneration of INR 25,000 Thousand (INR 15,000 FIXED + INR 10,000
INCENTIVES). Your Probation Period can be extended, through a written letter provided
from the Company, in case the Company is not satisfied with your performance.

4. Hours of work

We estimate that under your contract you will be required to work Six (6) days, fifty-four(54)
hours out of the normal working week. However, you will, in addition, work such hours and
days as may be necessary or appropriate from time to time to carry out your duties properly
and effectively. Further, during your employment with the Company, you are expected to
devote your entire time and attention to the Company's affairs and refrain from directly or
indirectly engaging in any other business that will potentially conflict with the business of the
Company and Your role.

5. Emoluments and taxes

i. Your gross annual Cost to Company (CTC) will be INR 6,00,000 (Six lakhs only),
with a fixed compensation of INR 3,60,000 (Three Lakhs Sixty Thousand only) per
annum (before all customary payroll deductions), payable monthly in accordance with
the Company's customary payroll practices and an annual performance bonus of INR
2,40,000 (Two Lakhs Forty Thousand only) subject to achievement of input and
output parameters in accordance with the Company's customary payroll practices.

ii. Your individual remuneration is strictly between yourself and the Company. It has
been determined based on numerous factors such as your job, skills-specific
background, and professional merit. This information and any changes made therein
should be treated as personal and confidential.



iii. You shall be solely responsible for paying any taxes, direct or indirect, state or local,
whether payable in India or elsewhere which may result from the remuneration paid
to you pursuant to your employment hereunder. You will not be eligible for any paid
salary structure if you do not complete 24 days of your working period in the
organisation. in total The Company is entitled to deduct from your remuneration,
income tax, other taxes and levies which it is liable to deduct at source as  applicable

6. Notice Periods

Subject to Clause 7 below, during the Probation Period, this Employment Agreement may be
terminated by the Company by giving you not less than fifteen (15) days’ notice in writing.
During the Probation Period, if you wish to terminate this Employment Agreement, you can
do so by providing the Company not less than forty five (45) days’ notice in writing.
Thereafter, this Employment Agreement will continue until terminated by either party giving
to the other not less than forty-five (45) days’ notice in writing. The tenure for the notice
period starts from the date of acceptance of the resignation letter by your reporting manager.
Company may, in its discretion, terminate the Employment Agreement before the expiry of
the notice period, on such terms and conditions as may be decided by the Company, by
making a payment of basic salary equivalent to the notice period. If you are absent for a
continuous period of ten (10) days without leave or without obtaining your manager's
approval, your employment will be immediately terminated by the Company for cause and
without notice, in which case, you will be liable to pay to the Company an amount equal to
your then current gross salary for a period of forty five (45) days in lieu of the notice required
to be provided by you.

7. Termination and suspension

7.1. The Company may also terminate this Employment Agreement immediately, and with no
liability to make any further payment (other than in respect of amounts accrued due at the
date of termination) to you, if you:

i. commit any serious or repeated breach of any of your obligations under this
Employment Agreement;

ii. are responsible for any gross negligence in the performance of your duties, intentional
non-performance or mis-performance of such duties, or refuse to abide by the orders
of reporting managers, supervisors or refuse to comply with lawful directives of the
Company;

iii. are guilty of serious misconduct which, in the Company's reasonable opinion, has
damaged or may damage the business or affairs of the Company;

iv. are guilty of conduct which, in the Company's reasonable opinion, brings or is likely
to bring you or the Company into disrepute;

v. are convicted of any crime involving moral turpitude;
vi. are in breach any of the Company's policies and procedures; or

vii. Willfully cause damage to Company property.



This Clause shall not restrict any other right the Company may have (whether at common law
or otherwise) to terminate this Employment Agreement summarily. Any delay by the
Company in exercising its rights under this Clause shall not constitute a waiver of those
rights.

7.2. Where notice of termination has been served by either party whether in accordance with
Clause 6, this Clause 7 or otherwise, the Company shall be under no obligation to provide
work for or assign any duties to you for the whole or any part of the relevant notice period
and may require you:

i. not to enter any premises of the Company; and/or
ii. to refrain from business contact with any customers, clients or other employees of the

Company.

7.3. The Company may in its absolute discretion suspend you from your contract, on full
salary, at any time during this Employment Agreement including during any period in which
the Company is carrying out an investigation into any of your acts or defaults (or alleged or
suspected acts or defaults) or where it does not require you to enter its premises and continue
working on assignments under Clause 7.2 above. All applicable Clauses within this
Employment Agreement shall remain in full force and effect during any period of suspension
under this Clause. You will also continue to be bound by duties of good faith and fidelity to
the Company during any such period of suspension.

7.4. Upon termination of this Employment Agreement for whatever reason, you will deliver
to the Company all computer devices, laptops, machines, books, documents, papers,
materials and other property relating to the business of the Company which may then be in
your possession or under your power or control.

8. Restraint on activities

You will not, at any time after termination of your contract, for whatever reason, represent
yourself as being in any way connected with the affairs of the Company.

9. Post Termination

9.1 NON-SOLICITATION

i. You shall not and shall not attempt to, either personally, or through an agent or firm,
directly or indirectly, during your employment and after the termination of this
Employment Agreement for the period of twelve (12) months by whatever means solicit
or attempt to solicit any business from any of the Company’s Customers, Customer
Prospects, or Vendors.



ii. You shall not and shall not attempt to, either personally, or through an agent or firm,
directly or indirectly, during your employment and after the termination of this
Employment Agreement for the period of twelve (12) months by whatever means recruit,
solicit, or induce, or attempt to recruit, solicit, or induce, any employee, director,
shareholder or consultant of the Company, to terminate their employment relationship
with the Company.

9.2 NON-COMPETE

For a period of twelve (12) months after the termination of this Employment Agreement by
whatever means, you shall not without the prior written consent of the Company, work for,
or consult with, any company, firm or person which is in direct competition with the
Company or Company customer, customer prospect, Company partner or a vendor of the
Company.

10. Publication

You shall not, during the tenure of your employment with the Company or at any time
thereafter, either personally or through a third party, directly or indirectly, refer to or publish
any information about, or of the Company, or defame the Company by making any
derogatory statements about the Company, in any form of social media or public forums or
otherwise. Breach of this Clause will entitle the Company to terminate this Employment
Agreement with immediate effect and with no liability to make any further payment (other
than in respect of amounts accrued due at the date of termination) to you or to pursue any
legal action against you, as applicable, in the event of your breach of this Clause post leaving
the employment of the Company. Further, notwithstanding the above, you acknowledge that
any post, comment, opinion etc. published by you on any matter in any forum, including
social media, is your personal view and that the Company shall have no liability or
responsibility for the same whatsoever.

11. Confidentiality

The Company requires all employees to execute a Non-Disclosure Agreement ("NDA") to
protect the rights of its employees and also that of the Company while dealing with
confidential information, documents, etc. The said NDA forms part of this Employment
Agreement and is applicable to you. You are required to read, understand and sign the
enclosed NDA in acknowledgement of your acceptance of the conditions therein.



12. Intellectual property

You agree to execute an Intellectual Property Assignment and Transfer Agreement ("IP
Assignment Agreement") in favour of the Company. The said IP Assignment Agreement
forms part of this Employment Agreement. You are required to read, understand and sign the
enclosed IP Assignment Agreement in acknowledgement of your acceptance of the
conditions therein.

13. Notices

Notice under these terms and conditions will be treated as having been given if sent by
ordinary registered post, by you to the Company's registered office or by the Company to you
at your last known address on file with the Company, and will be deemed to be given on the
day when it would ordinarily be delivered after such posting. It is your responsibility to
notify the Company of any changes in your personal information within three (3) working
days of such change being effective.

14. Retirement

You will retire from the services of the Company on attaining the age of superannuation [58
years].

15. Conditions
The offer under this Employment Agreement is conditional upon satisfactory completion of
our pre-employment screening process, which includes, but is not limited to, verification of
your application materials, education and employment history, references which are
satisfactory to us from your previous employer(s) etc. Your employment is also contingent
upon your ability to work for the Company without restriction (i.e. you do not have any
non-compete obligations or other restrictive clauses with any previous employer). If, after
you have started work, we are informed that you have not (in our sole discretion)
satisfactorily completed pre-employment screening, or if it is found at any time during your
employment with the Company that any information furnished by you is incorrect or false,
and/or if you have suppressed material information regarding your qualifications and
experience, the Company may terminate your services with immediate effect and with no
liability to make any further payment (other than in respect of amounts accrued due at the
date of termination) to you. During your employment with the Company, you explicitly agree
to adhere to and be governed by all the current policies and procedures of the Company, as
may be applicable to you.



16. Rules of the company in force and governing law

i. You will abide by all the rules and regulations of the Company which are in force
from time to time and the Company shall have the right to vary or modify any or all of
the above terms and conditions which shall be binding on you.

ii. This Employment Agreement shall be governed by the laws of India, with the courts
in Bangalore assuming exclusive jurisdiction on all matters hereunder.

17. Leave Entitlement

Employees are eligible for 24 days leave per year. Additional leave entitlements include
Maternity, Paternity and Bereavement leave.

18. BYOD Framework

The Company has adopted a BYOD framework so you are required to arrange your own
device (laptop / desktop) to carry out the duties on the job.

We are delighted to have you as part of our team. To confirm your acceptance of this
Employment Agreement on the terms and conditions specified herein, please sign in the
space specified below.

Dinesh Singh
Head of Human Resource
SkillVertex-Upskilling Edutech Pvt. Ltd.

I accept the above-mentioned terms and conditions.

Signature: ___________________________

Name (in Capitals): ___________________________

Place & Date: ___________________________



ANNEXURE

S.No
.

PARTICULARS

1. Professional / Educational Certificates.
Payslip of Last 3 Months of previous employment (if applicable).
Relieving Letter from Previous Served Company (if applicable).
Graduation Certificate.
Other relevant educational certifications.

2. Coloured Scanned Copy of Photographs.

3. PAN Card and Aadhar card Scanned Copy.

4. Bank Account Details: Bank Name, Your Name as per Bank records, Account
Number, IFSC Code.



PRIVATE AND CONFIDENTIAL

Reference No. - 1384044984
Applicant ID -   4316807

03-Mar-2021

Siddhartha H

Dear Siddhartha,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is subject to
you having fulfilled the requirements of successful completion of the degree programme during
the current academic year and submission of your certificate and mark sheet within 3 months of
result announcement - which is the basic requirement of your eligibility. In an event, where the
laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,
cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

ICICI Bank HR Team

mailto:icicicareers@icicibank.com


PRIVATE AND CONFIDENTIAL

Reference No. - 1384044984
Applicant ID -   4316807
 03-Mar-2021

Siddhartha H

Dear Siddhartha,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in INSTITUTIONAL RELATIONSHIP at  BENGALURU-JAYANAGAR 3RD
BLOCK.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of
successful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, where the laid out requirements are not met within the
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.
The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 15-Mar-2021.

b) You will be on probation for a period of one year or such extended period as may be decided
by the Bank based on your performance during the probation period.

c) On satisfactory completion of your probation period, including that of extended period, if any,
you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of 
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Stamp
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention
pay would be payable to an employee only if the employee on the day of payout is on the rolls
of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,40,100/- (Rupees One Lakh
Forty Thousand  One Hundred only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, Telephone Reimbursement, LTA, Medical
Reimbursement, Canteen and any other allowance. All the components of
supplementary allowance are subject to limits and rules prescribed by Income tax act
and policies of the bank.

 You will be eligible for HRA of Rs. 54,000/- (Rupees Fifty Four Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant

Stamp



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details
Name : Siddhartha H
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
HRA 4,500 54,000
Supplementary Allowance* 11,675 1,40,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 2,550 30,600

Total CTC 29,075 3,48,900

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 33,575 4,02,900
* Supplementary allowance will include Conveyance / Travel allowance, Telephone
reimbursement, LTA, Medical, Canteen and any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity,
in accordance with the statutory requirements and/or, as per Bank policy.
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date : 03-Mar-2021



 
Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

Superset ID: 6398520 

Letter of Intent ("LOI") 

 
August 11, 2020 

 

 
Dear Rohith Srinivasan, 

 
We are pleased to inform that your candidature has been shortlisted for the position of Process 
Associate/A3 with Capgemini Technology Services India Limited (hereinafter referred to as 
''Capgemini'' or Company). You will be required to participate and complete the pre-onboarding 
training program assigned and applicable to you as may be communicated by the Company later. 
Please note that it is essential for you to participate, effectively leverage and successfully complete this 

program as a prerequisite prior to being onboarded as an employee with Capgemini. 

 
 

We request you to carefully read and understand the Terms and Conditions of this Letter of Intent with 

Annexures hereto (hereinafter referred to as LOI). 

A Please note that your name mentioned in this LOI will be used to create your records in 

Capgemini & the same will be continued for all the communication & Company documentation 

purpose. In case you need a change in the name; please notify before commencement of 

training. Please note that no changes to the record can be made later in time. The name 

provided by you should match with the identification documents submitted to the Company, 

such as Aadhar Card, PAN card, Passport, etc. 

B We are proposing compensation package and benefits post-onboarding, the details of which are 
set forth in Annexure 1 to this LOI. 

C Upon accepting this LOI, you will be required to submit a set of documents as mentioned in the 
Annexure- 2 . Thereafter, you will be provided access to our pre-onboarding training program, 

as applicable. This will enable you to learn and master the concepts and skills required to be 

industry ready. The pre-onboarding training program can include physical classroom training/ 

self-paced e-learning/ hybrid model of training. The learning journey will be inclusive of 

assignments, assessments, hackathons/ competitions, and webinars as deemed appropriate by 

Capgemini. 

D The progress made by you in this learning journey would not only help you in getting onboarded 

but also help you to be trained for advanced skills relevant to your career at Capgemini. We 

also encourage you to learn beyond the prescribed course curriculum and acquire industry 

recognized certifications to accelerate your career in this competitive industry. 

E Pre-onboarding training Program and Terms & Conditions of the LOI 

1. Pre-onboarding Document Verification: Capgemini adheres to a strong document verification 

process. As a part of this process all the personal, educational and professional (if 

http://www.capgemini.com/in-en


applicable) information provided by you is verified, therefore you are subject to a detailed 

document verification as per the Company process of the document set submitted by you as 

per Annexure 2 

Note: Based on certain business requirement and statutory rules Capgemini may initiate 

certain additional checks before and during your tenure in Capgemini and by accepting this 

LOI you agree to undergo such additional checks when required. Capgemini will not take any 

individual approval for the same. 

2. Pre-onboarding Training Program: This may also include pre-onboarding training programs 

as may be applicable to you and that may be a combination of trainings, assessments, 

working on client projects & assignments. Post issuance and acceptance of this LOI, you will 

be communicated appropriately about the pre-onboarding training program you have to 

successfully complete within stipulated time as per the Company expectations and 

parameters. By accepting this LOI, you agree to adhere to the terms and conditions of the 

training program as communicated to you by the Company. Further, please be advised that 

the Company may consider issuance of Employment Offer Letter ("Offer") based on your 

performance in the assigned pre-onboarding training program and as per the business 

requirements. 

 

F Post successful completion of your pre-onboarding training program, final semester degree/ 
diploma examination and as per the Company's business requirements you will be eligible 

(Subject to Clause E) for the final Offer. You agree and acknowledge that the final Offer shall be 

subject to: - 
 

1. Your successful completion of all curricular requirements within the stipulated timeframe, as 

laid down by the University/ Institute for award of the degree/ diploma and the minimum 

passing percentage/ timeline/ grade/ rank/ class as determined by Capgemini. 

2. All the eligibility requirements laid down by Capgemini as mentioned during the recruitment 

process. 

3. The business and skill requirement of the Company. 
 

4. The date of joining and the location of your employment will be purely based on business 

requirements of Capgemini and the skill set as assessed by Capgemini. 

5. The location of your initial reporting, post-onboarding training and the date of your joining for 

the same would be communicated to you in due course of time. Capgemini solely reserves the 

right to make any changes to the date of joining and the location of posting. 

Note 1: Your employment with Capgemini will be conclusive on you executing the Offer with 

Capgemini which shall contain details including the scope, terms and conditions of your 

employment and the contractual obligation with Capgemini. Post your onboarding with the 

Company, you may be required to (i) work on any client or Capgemini project(s) that are assigned 

to you from time-to-time, (ii)on any technical platforms/skills and or work in shifts as per the 

requirement of project/assignment/client (including night shifts). 

 
Note 2: After commencement of employment you will be on probation for a period of six months 

from your date of joining and subject to the probation policy of the Company your employment will  

be confirmed. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated periodically 

during such training period. Capgemini reserves the right to decide the continuance of your further 



training and your employment depending on your performance in its opinion. 

 
G The Company reserves the rights to withdraw and/or cancel your candidature, in case of the 

following circumstances: 

1. Any active backlog in your academics discovered pre or post Onboarding training 

commencement. 

2. In case the Company discovers any fraudulent means/ malpractice/ misrepresentation/ 

concealment of information by you during the interview process/ pre-onboarding training 

program or the recruitment process to seek employment including but not limited to 

misrepresentation of information/ forging or fabrication of documents in resume/ academic 

score sheet or documents submitted, malpractice during the assessment and or interview 

process etc. 

3. Any delay in submitting any of the documents/requirements for completion of any verification 

process (pre-onboarding or pre-offer) as required by the Company within the stipulated 

timelines 

4. For not agreeing to the project/assignment/location assigned by the Company or seeking 

change in onboarding/ training/ work location and/or delaying/ deferring the onboarding due 

to any reasons/ preferences whatsoever which further leads to no Offer from the Company 

5. Disobedience by you to any of the mentioned Terms and Conditions in the LOI 
 

6. Any act or omission which is in violation of any Company policy. 
 

H This is a highly Confidential and Private document. You are required to treat this LOI and its 

contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written 

consent. 

I You agree and acknowledge that this LOI should not be construed as an offer of employment 

from Capgemini or any promise thereto. Subject to the terms of this LOI the Company may at 

any time, at our discretion, revoke this LOI. 

 

 
We would request you to review the above terms and let us know if they are acceptable to you, within the 

acknowledgment deadline from the date of the issuance of this LOI (the details as would be mentioned on 

the portal used for the said purpose). 

 

Should you have any query, please to contact fresherhiring.in@capgemini.com , please ensure you 

mention your name, registered email id, superset id and details of the query. 

 

For Capgemini Technology Services India Limited 

 
 

Puneet Kumra 

Head - Fresher Hiring 

 

This is a computer-generated document. No signature is required. This document is containing confidential information. 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
Rohith Srinivasan, Process Associate 

 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,45,000 (Rupees 

Two Lakh and Forty Five Thousand only) . Subject to the terms of the LOI and on completion of 1 year 

of service from your date of joining the employment of Capgemini, you will receive fixed one-time incentive 

of INR 25,000(Rupees Twenty Five Thousand only). Based on your Date of Joining, your compensation 

shall be paid monthly. The company shall deduct tax at source at the time of making payment. 

For Capgemini Technology Services India Limited 

Puneet Kumra 

Head - Fresher Hiring 
 

Acceptance 

I have read and understood the contents of this LOIs and accept all the terms and conditions of this LOI in 

its totality. I confirm that there are no other oral/written understandings other than as detailed herein 

between me and Capgemini Technology Services India Limited. 

 
This LOI supersedes all previous agreements (written or oral) between the parties in relation to the 

subject-matter. I confirm that I am not breaching any terms or provisions of any prior agreement or 

arrangement by accepting this offer. 

 
I state that my acceptance of the LOI on the electronic portal to be construed as my acceptance and 

acknowledgment of this LOI and will act as physical acceptance of the same. 

 
- 

 

 
ANNEXURE 2 

 
Documents for LOI acceptance 

 

1. SSC Certificate 
 

2. HSC Certificate 
 

3. Diploma all marksheets 
 

4. Diploma provisional certificate/ Degree Certificate 
 

5. If Graduation, marksheets upto 6th Semester 
 

6. If Post Graduation, all Graduation Marksheets, Graduation Degree Certificate and marksheets upto 

second semester for Post Graduation 

7. Passport size photo 
 

8. Government ID Proof 
 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, Taluka 

Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: U85110PN1993PLC145950 





  

Strictly Private and Confidential 

26-Apr-2019 

 
SHAMITHA B N 
#43/22 ,5th main,datteratreya nagar,bsk 3rd stage,hosakerehalli,banglore-560085 
9035285488

 

Dear  SHAMITHA,

We are pleased to extend an Offer to join Accenture Solutions Pvt. Ltd. (“Company”) in our Advanced Technology Centers, India

as per the below terms and conditions:

 

Role - Application Development Associate 

Career Level - Career level - 12 

Talent Segment - Software Engineering 

 

Please refer to:

            •    Annexure I for the compensation and benefits details

            •    Annexure II for the documentation to be submitted by you

            •    Terms of Employment

 

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ effective

from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to

this Offer. This Offer and your employment with Accenture is subject to successful completion of the qualifying examination from

your college with an aggregate of 60% and above or equivalent CGPA, as well as satisfactory completion of verification and/or

background or reference checks, which may occur at any time prior to or after your effective start date.

 

Pre-joiner-Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes a learning module- Technology Fundamentals online Learning program (Hereinafter” program”). The training

module of which will be made available to you at least three months before onboarding to give you a reasonable time to learn at

your pace and comfort. Details of which are reiterated as under: 
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•    Under the program, the nine learning modules hosted on a technology platform will prepare you to be code ready.

•    Post onboarding/joining Accenture, and after the Induction you will need to go through the Technology fundamental               

        assessment based on thepre onboarding online learning program that will be provided to you.

•    On successful clearance of the program assessment in the first attempt along with the online Training completion of the       

        program module, you will be eligible for a learning Incentive of INR 10,000.

•    In case you fail in the first attempt you will not be eligible for any learning incentive.

•    To clear assessments for the program, you are required to score minimum 60% marks in each assessment test for the         

        program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required 

        to score minimum 65% marks to clear the assessment for the program.

•    During each reattempt, reasonable help and guidance will be provided to you to clear the assessment.

•    Your employment with Accenture is subject to your successful completion of the assessment of the program, as mentioned 

       above.

 

After you have cleared the Pre-Joiner Program; you will need to undergo further Accenture stream specific trainings. For clearing

these trainings also, Accenture provides three attempts with success criteria similar to one for the pre-joiner program as

mentioned above. If you are unable to complete the Accenture specific training program in the given 3 attempts successfully,

your services with the Company shall be terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the Offer of employment or any time during the course of your employment with the Company you may be

required to undergo drug/alcohol/substance test based on the project you are deployed. This Offer and your employment with

Accenture are contingent upon you completing particular tests as per the requirements of the Company and in the instance of

failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend

your employment immediately.

 

In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to

any aspect of your employment, the Company shall provide such information to the government body/Authority without any

notification to you. The above shall be applicable to information pertaining to your employment being shared in pursuance of

statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.
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To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 14 days (fourteen days) from the date of this letter, post which the link

will be disabled for you. If we do not receive your response before the expiration of 14 days (fourteen days) from the date of this

letter, the terms of this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you

by the Company in writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II

along with the signed copy of this Offer letter and Terms of Employment.

 

After accepting this Offer, we encourage you visit Countdown to the Company-

http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx.

This on-line, interactive welcome site will help you successfully navigate the first days, weeks and months of your career at

Accenture.  It will also provide an interesting overview of Company history – as well as tips on how to develop yourself (and your

career) in the future.
In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to campus.queries@accenture.com.

 
We look forward to hearing from you regarding your decision to join the Company. I  wish you a successful career ahead of you
and look forward to your joining us.

 

 

 

Yours sincerely,                                                                                                                       ACKNOWLEDGED AND AGREED:

       

   

Mohan Sekhar

Senior Managing Director

Lead, Advanced Technology Centers, India                                                                          [Insert full legal name]

 
 
 
 
 
 
 
 
 
 
 

Version 10.0 (Feb 2019)             3            Candidate’s Signature ____________
 

https://india.jobs.accenture.com/default.aspx
http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx
mailto:campus.queries@accenture.com


ANNEXURE - I

COMPENSATION & BENEFITS

Annual Total Cash compensation structure as per the Company guidelines is:

 

 

 

 

(A) Annual Fixed Compensation

•         Your annual fixed compensation is INR 314,225. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer’s

contribution to Provident Fund, as applicable. 

              TDS is deducted as applicable from your Income.

 

(B) Local Variable Bonus (LVB)

•         As part of your annual total cash compensation, you are eligible to participate in the Local Variable Bonus program. At

your career level, the annual target variable pay-out is estimated as INR 26,709. The LVB will be paid out subject to you being on

the rolls of the Company on the date of disbursement of these payouts and will be prorated based on your tenure in the Company

during the year. The pay-out that you receive will depend on but not limited to your performance achievement and the

performance of Advanced Technology Centers, India in the current Company fiscal year. Details of the program will be

communicated to you separately. The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary

and modify any of the terms and conditions of the Local Variable Bonus guidelines.   

 

(C) Joining and Additional Bonus 

          You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•       Joining Bonus- of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month of

joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp down or

redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall be recovered

from you. 
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Total Cash Compensation Elements                 

                                    Annual (INR)

 (A) Annual Fixed Compensation 314,225

 (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 26,709

 Maximum Annual Total earning potential  (A+B) 340,934

(C) Joining Bonus

 Joining Bonus (Refer to section C)                                                                                                                        25,000

(D) Additional Benefits

 Gratuity as per law#                                                   5,290

 Insurance Premium (notional value) 3,776

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 375,000



 
•         Additional Bonus- of INR 25,000  payable in the subsequent compensation revision cycle subject to, you complete 1

year of service with the company and payable as per company process, provided you are in the employment of the company at

the time of pay-out and have not been subjected to any disciplinary proceedings/non-performance related issue. In case you

leave, or your services are separated from the Company (except for ramp down or redundancies by the Company) before

completion of 1 year from the date of pay-out, then this whole amount shall be recovered from you.
 

Note: For International Worker Only*

•          As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes

employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for

Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time  to time). Withdrawal (if

any) from Provident Fund is regulated by the government of India and is subject to government approvals and prevailing laws

(amended from time to time). Any person desirous of such withdrawal need to comply with applicable law and procedures laid

down by the Authorities. 

 

              *As defined by applicable law from time to time.

 

•         If you are  currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as

per prevailing law) to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat

Bonus amounts if payable to you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any,

post adjustment of Stat Bonus will be paid as per Company evaluation process applicable to your career level as per company

payroll cycle.

 

Benefits applicable for current Company financial year:     

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by Company

policy:

 

   1.     Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per

            annum. Premium for this will be paid by the Company.

                   a.     You have the option of availing Accenture negotiated rates to cover your parents, parents in-law & any

                             additional child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this

                              will have to be borne by you. This plan allows for coverage of pre-existing ailments.

                     b.      For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a

                              defined percentage of each claim, as under:

                           •    10% of such claims for self, spouse and 2 dependent children

                           •    20% of such claims for parents, parents in-law and additional children under the separate Insurance  plan

   2.     Personal Accident coverage for self, up to three times your gross annual fixed compensation.

   3.     Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

            1.    #Gratuity amount shown above is an approximation of your eligibility and the final payout of any gratuity amount will 

be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy.

            2.     One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy.

            3.     Transport facility, as per Company guidelines, can be availed at no cost.

 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company.  In the unlikely event you

choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with the

Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on termination of

your employment. Any dues payable by you on termination will be recovered from your final settlement to the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and

conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance program

guidelines.

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you until

any further communication from the Company.

Following the  implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be

as under:

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or succeeding

 pay month. This amount is recoverable as per your employment terms, if your service  commitment with Accenture change. Any

such recovery or adjustment shall  be made from your salary pertaining to the service month before your last  working day in the

Company. Any shortfalls will be adjusted against any further  amounts due and payable to you.
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ANNEXURE - II

 

Mandatory documentation at the time of onboarding:

 

1.          Two copies of your recent passport size photographs.

2.          Copy of X, XII and all semester mark sheets of PG & UG Degrees.

3.          Copy of Degree/PG/Diploma (as applicable) certificates.

4.          Passport copy, if available (if not please apply immediately).

5.          Pan Card (Mandatory)

6.         Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number- this is needed to comply with the             

            requirement of the regulatory authorities like - EPFO etc and Accenture does not require this as a photo identity     

            proof.
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June 6, 2019 
 

Welcome to WILP 
 

Work Integrated Learning Programme  
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035.  
Phone: (080) 28440011/12, Fax: (080) 28440256  
  
 
Dear Pratyay Raj,  
  
Sub: Enrolment letter to Work Integrated Learning Programme (“WILP” or “Academy”) as Trainee - 
Computer Applications 
 

 
Welcome to WILP! 
 

With reference to your application, it is our pleasure to enroll you as a Trainee - Computer Applications with the 
WILP which is a customized academic and training programme which will allow you to obtain M.Tech degree 
from one of the premier Engineer institutions in India. 
  
The duration of the academic programme shall be 48 months from the date of enrollment with WILP. Your 
date of joining will be intimated through a separate communication.  
 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited 
(“Wipro or “Company”).  
 
Please read through the terms and conditions of your enrolment as provided below. 
We look forward to having a long and fruitful relationship with you at WILP, wish you all the best! 
 
 

 
 
 
 

 

Yours sincerely, 
For Wipro Limited, 

 
Endorsement 
I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing 
study on  
________________   . 
 

Signature:                                        Date:  
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Terms & Conditions 

 
1.  PROFILE:  
 
You are enrolled as a Trainee- Computer Applications with the Work Integrated Learning Programme. The 
Company, in association with a collaborating University is offering a customized academic and training 
program to the Trainee along with a “Project Readiness Program” (‘PRP’) for the purposes of participating in 
projects at Company as part of the program. This programme will require work integrated learning under WILP. 
The academic program will enable the Trainee to obtain M.Tech degree upon successful completion. 
 
2.  DURATION: 
 

The duration of your academic programme will be for a period of 48 months from the date of enrolment.  
Unless the Academy extends the period of your study in writing, which is done solely at the discretion of the 
WILP Academy, your enrolment would automatically terminate at the end of the stated 48 months. 
 

 In case the Academy extends the academic period (in writing) you will continue to be enrolled as a Trainee - 
Computer Applications with WILP. 
 
 
 

3. Scholarship/Stipend and Benefits 
 

During the WILP program you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, a life & medical insurance would include a cover for you, the premium / 
cost will be taken care of by Wipro. 
 
 

 

1. A Group Personal Accident Insurance (GPAI) Program of Rs.12,00,000/-. You could also get an extra 
coverage for a nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro.  

 

2. Group Life Insurance Program of Rs.14,00,000/- is available for Trainees. This makes it possible to 
also get an extra coverage for a nominal and highly negotiated premium. More details on the policy are 
available on My Policies Section in myWipro, the HR portal at Wipro. 

 
 

 In addition to the above, Trainees are also eligible to participate in a contributory medical insurance cover                  
towards hospitalization and additional medical cover. 
 

 
 

a. A contributory mediclaim insurance program with reimbursements up to Rs. 2,00,000 is available to 
the employee at a monthly nominal deduction. 10% of the claim amount would need to be borne by 
the employee.  
 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at 
Wipro.                                                                                                                                                 
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     The below table shows the prescribed scholarship for various years: 
 

Period Scholarship ESI Consolidated Scholarship (INR Per Month) 

First year 15000 712 15,712/- (*) 

Second year 17000 810 17,810/- (*) 

Third year 19000 910 19,910/- (*) 

Fourth year 23000 0 23,000/- (*) 

 

 (*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as required under 
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 1.75% of your 
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall 
be deducted from your Scholarship and benefits according to applicable laws and regulations. 
  

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Academy subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality 
in attendance.  Your continued enrolment in the course, will be at the discretion of the Academy, and is subject 
to satisfactory performance as prescribed in the WILP portal. In case your project performance at any stage is 
not found to be satisfactory, then you would be put on a performance improvement plan (PIP). Post PIP, if 
there is no improvement in project performance, the Academy may at its sole discretion discontinue your 
enrolment in the WILP program. 
 

Book Allowance: 
A Book Allowance of INR 1,250/- will be paid per Trainee per semester. This allowance will be paid every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally along with your scholarship at the beginning of the semester and you will not be required to provide 
any inputs from your end to obtain the allowance. The allowance will be subject to tax. Book allowance is 
applicable only when a Trainee is registered for the semester.  
 

Scholarship Advance: 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 
viewed in the policy section on the WILP portal 
 

4. Training Agreement:  
 

a. This letter of enrolment is subject to your Training Agreement in the prescribed proforma with Wipro 
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining Wipro. 
  

b. Training agreement in Wipro is for a total period of 60 Months - for developing your skills and 
knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience 
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the 
training Should you discontinue the WILP programme or your enrolment to the program is cancelled for 
any reason whatsoever, before the completion of 60 months from the date of joining, the training 
expenses of Rs. 75,000/- will have to be reimbursed by you as detailed in the Training Agreement. 
 

5. PROJECT READINESS PROGRAM (PRP) 
 

a. Project Readiness Program (PRP) is offered by Wipro - Talent Transformation Department to all 
campus and off-campus recruits. The broad objective of PRP is to equip you with the necessary 
knowledge and skills that will enable you to start working on real-life project work which is an integral 
part of the Work Integrated Learning Program.   
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6.  CONFLICT OF INTEREST: 
 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up 
any independent or individual assignments (whether part time or full time, in an advisory capacity or 
otherwise) directly or indirectly without the express written consent of your Business Unit Head. 

a. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, 
or perform any services for any person who is involved in activities, which are or shall be in conflict with the 
interests of Wipro. 

b. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a 
period of one year from the cessation of your enrolment with Wipro (irrespective of the circumstances of, or 
the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of Wipro to terminate their employment with Wipro or to accept 
enrolment with any competitor, supplier or any customer with whom you have a 
connection. 

i. Any customer or vendor of Wipro to move his existing business with Wipro to a third 
party or to terminate his business relationship with Wipro. 

ii. Any existing employee to become associated with, or perform services of any type for 
any third party. 

c. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 
Wipro's position on this and resolve the conflict. 

 
7. OBLIGATIONS AND RESPONSIBILITIES: 
 

a. During the study period you will be governed by the WILP regulations and instructions as stated by the 
Academy, from time to time, in relation to conduct, discipline and other matters.  
 

b. During your study as part of WILP, the Academy would expect you to undergo study in any area in 
which you are placed, with a high standard of initiative and efficiency. Your high commitment as a 
Trainee in the Academy would be a requirement.   

 

c. You would not be allowed to seek membership of any local or public body without the written approval 
from the Manager of the Academy. 

 

d.  During the study period and thereafter , you would not be allowed to give out to anyone in writing or by 
word of mouth or otherwise, particulars or details of work - process, technical know-how, research 
carried out, security arrangements, or administrative and/or organizational matters of confidential or 
secret nature which you may come across during your academic study or become known to you by 
virtue of your undergoing study under the Academy or otherwise 
 

e. You are bound by all regulations, instructions and policies of the Academy. These are updated / 
modified on a periodic basis and new  policies may be introduced and notified to Trainees from time to 
time and you will be bound to comply with the same 
 

f. In consideration of the opportunities, trainings and access to new techniques and know-how that will 
be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your association with the Academy. This covenant shall endure during your 
association and beyond the cessation of your association with the Academy (irrespective of the 
circumstances of, or the reasons for, the cessation). 
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g. In connection with your association with Wipro as part of the Work Integrated Learning Program and 
during the term of your association upon conception or creation, you shall disclose and assign to Wipro 
as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements 
(including without limitation legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business 
or academic session hours), and shall comply with the Policies of Wipro in relation to Intellectual 
Property.  

 
During the period of academic study, if you  develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in 
relation to the operation of the Academy / Wipro, such developments will be fully communicated to the 
Academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 
 
8.  CONFIDENTIALITY: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and 
beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
a. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro.  
 
 

9. ASSIGNMENT OF INTELLECTUAL PROPERTY 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property.  
 
10.  POSTING: 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its 
office or operation and WILP classes are running in the particular location, in India, without enhancing the 
scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for 
practical studies. 
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11.  MISCONDUCT: 
 

a. In case you are charged with any misconduct or disciplinary issue during your study period, you may 
be liable to be suspended without payment of scholarship amount, for such period as the Academy 
may deem fit.  If the charges are proved against you may become liable for discontinuation of 
academic study and termination from enrolment, without notice or payment in lieu of notice not 
withstanding any clause of this letter of enrolment and with no prejudice to Wipro’s right to enforce the 
Training agreement. 

 
b. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 

right to enforce the Training agreement, the Academy shall have the right to terminate your academic 
study without any notice or payment in lieu thereof, if any declaration given or information furnished by 
you to the Academy / Wipro is found to be false or if you are found to have willfully suppressed any 
material information. 

 
12.  CANCELLATION OF ENROLMENT: 
Notwithstanding any of the clauses of this letter of enrolment, the management of the Academy, reserves the 
right at its sole discretion of terminating this enrolment during the study period without assigning any reason, by 
giving one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 
 
13.  STUDY HOURS: 
As a Trainee - Computer Applications, you will be called upon to undergo studies during the hours and days as 
may be fixed by the Academy from time to time. Normally, your “Project work” would be from 8:30am to 
6:00pm from Monday to Friday. There shall be a 45 minutes lunch interval. You would be operating from any of 
the locations, as may be decided by the Academy. 
The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue.  You may 
also be called upon to attend academic study as and when required on holidays, as may be scheduled in 
accordance with the convenience of the Academy. 
 
14. GENERAL: 
 
a. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or 
willfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from 
the WILP program without any prior notice. 
b. The terms of this letter may be specifically enforced legally, if required. In this connection, if any of the 
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the 
remaining provisions of this letter shall continue in full force and effect.  
c. These enrolment terms supersede and replace any existing agreement or understanding, if any, between 
Wipro and you relating to the same subject matter. 
d. You warrant that you are not prevented by a court or by any other administrative or judicial order from 
enrolling under this agreement. In the event that you are not a citizen of the country of posting, you should 
have a valid work permit to work in the country of posting.  
e. During the period of enrolment you are required to comply with all policies of WILP. These policies are 
updated / modified on a periodic basis and new policies may be introduced and notified to the Trainees from 
time to time. You agree to comply with all policies as modified from time to time. 
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15.  ON COMPLETION/CANCELLATION OF ACADEMIC PROGRAMME: 
 

a. On Completion/Cancellation of the academic programme, you will immediately surrender to Wipro/ the 
Academy all specifications, formulae, documents, literature, drawings or records, etc. belonging to 
Wipro/ the Academy or relating to its business and shall not make or retain any  copies  of  these  
items. 

 
b. On successful completion of the study, you will be eligible to receive the M.Tech degree from the 

collaborating University, in recognition of your successfully completing the course.  You are not eligible 
to receive any certificate if you do not successfully complete the academic study in accordance with 
this letter of enrolment and the study scheme formulated by the Academy. 

 
c. Wipro reserves the right to offer employment at its sole discretion to a WILP Trainee on successful and 

satisfactory completion of the academic study. 
 

d. All students / trainees of the work integrated learning programs will be given testimonials at the end of 
the successful completion of the M.Tech degree programme. Trainees being students of the Academy, 
are not entitled for the issuance of any experience letter in case they discontinue the academy for what 
so ever is the reason. The testimonial contains the timeline in the Academy and the kind of project 
works carried during the work integrated learning opportunity. 
 

 
16.  DATE OF COMMENCEMENT OF ACADEMIC STUDY: 
 
In case if you accept the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day you report for undergoing study. 
 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of 

this letter of enrolment and submitting the same on the date of joining. 

 
Yours sincerely, 
For Wipro Limited, 

 
 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.  

I shall be reporting for duty on __ /__ /____  

Name: _____________________  

Signature: _____________________ Date: __ /__ /____  

Place: _______________________  
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ANNEXURE I 
 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 

TECHNOLOGY ACT, 2000) 

 
 
 
I --------------------------, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(“Wipro”) being a part of WILP of Wipro for the following purposes: 
 

a. validating my application form and retaining records on the same for any future reference/verification;  
 

b. processing my application form   including background verification checks; 
  

c. academic study  related actions including record keeping, processing scholarship advance  and 
benefits and any action required in the context of my enrolment with Wipro, being a part of WILP. 

 
 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 
is capable of identifying me.”  
 
 
 
 
 
 
 
Name: 
 
 
Date: __/__/____      Signature............................................. 
 
 
 
 
 
 
 
 
 
 
 
 
 

            Page 8/9 
 



8164358 

 

 

 
 

 

 
 

 
 
 

  

                         

 

 
ANNEXURE II 

 
 
 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above 
mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
termination of my enrolment with Wipro. 
 
 
 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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ANNEXURE - III 

 
 

INITIAL INDUCTION PROGRAM 
 
The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the 
corporate world.  
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 
followed by insights into Wipro businesses, process, technology and behavioral skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 
the induction program is done by a team of dedicated professionals who have exposure to the academic and 
corporate sectors alike.  Project Readiness Program (PRP) is a training program designed to address the basic 
learning needs of the Trainees. 
 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainee comfortable in a corporate environment. This program 
starts with a corporate induction.  
 
“PINNACLE ” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
work culture and business etiquette.  
 
 
Technology Readiness Program - TRP  
 
The technology training provides critical technical skills required to work on projects allocated to Trainees and 
prepare to face the demands of the project world.  We begin doing this by familiarizing with Wipro’s businesses 
and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed 
around a series of projects that the recruits are expected to complete individually by learning and applying 
various topics required to complete the project. Starting with individual projects, the PBL approach ends with 
recruits working on a team project. 
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Accommodation, Food & Other Miscellaneous Expenses 
 
 

a. For joining, you will be eligible for travel reimbursement for AC 2 Tier rail only, at actuals on providing 
relevant tickets. For a Trainee with disability, airfare for self and one escort will be reimbursed at actuals on 
providing relevant tickets and approval mail from campus manager. 

 
b. You would be entitled for Rs. 400 per day for 8 days (total amount of Rs. 3,200) from the date of joining. 

You may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be 

paid as a lump sum amount and you would not need to submit bills towards usage of this amount.  

 
c. If your posting location (the location where you would be based out of after training) is different from the 

training location (location where you undergo initial training), you would be entitled for the following:  

 
i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from 

the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 

conveyance & other miscellaneous expenses. 

 
d. You would not be eligible for accommodation at the Wipro guest houses.  
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