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Exeminaficn Comeritive

1.0 Deetrwsd uetion

Dayananda Ragar College of Ans Science and Commerce (DSCASC L Department of BEA &
H.Com alhiliated 1o Banpalore University, Banpalore bas made its mark in the educational
tandseape o pgher education in Kamataka since its inception. Ower these six decades,
DSCASC has embraced svstem which eaters 1o the holisiic i]i"-‘t'rrlpmt'lﬂ of it student
community. The successtul conduct of examinations depends preatly on the integrty. alertricss

and simeerity of ol examination Committee offtcials and all stall and vigilators,

The examination paliey and puidelites alm at seiting up uniform codes of conduzt for each
official engared in examinations held at DSCASC, It is therelore necessary that ezxch one of
these persons should follow the rules und puidelines strictly and meticulousky, The exam
Commitiee shall be responsible for performing three functions: Conduct of Examinations,

Fecord Mamienance and Admanisication.
1.1 Exam Committee

Formation of the exam Committee and i1s main duties -

al The Examination Committee of the college is headed by the Chief Coocdinator who
is appeinted by the Principal. The Committee will function under the leadeeship of
the Chiel Coordinetor.

by The Committee shall comprise of six Coordinators from Beom/BBA deparmmeants
for carrying oul Continuous Internal Assessment (CIA) for both regular intermal and
Ulniversily exominntions.

¢} The Commmee shall meet before the beginning of the academic retreat of the
callege for each pcodemic vear nnd will decide the wentative dates of the internal
examinations for odd and even semesters nnd will present the same in the seademic
reteeat. Wi s approved, it will be handed over to BBA/BCom depastiment fur
inclusion in their academic calendar, Later, the committee will mect ot least twics
g semester and will decide o the chanped dates of the intermal examinations, it
needed, and the dates for the submission of the question papers, answer keys and
completing the valustion of answer serips. Al discussions in the meetings will be

recorded inthe minules book omd s copy of the sume will be given to the principal.




Exomination Committes

Fhe eximm Comimitlee 15 alse tsked 1o perform the following fenctions -

L0 oot of twe fotermal exominmtinns

= Two wntermal examinadions as part of continious internal pssessmeni (CIA) are

conducted T cach semiester Tor the students af oll the deparuments. For these

exanminations. there will be ane invipitarer for a maximum of 30 students.

the schedule of infermal examinations is preparcd after considening the academic
walendar of the Einpversiny.

The detailed schedule is displayed on the notice boards of all the BBA/Beom depertment
inchuding the Exam Committee notice board, two weeks before the commencemant of

the examination and it will remaein there 1ill the completion of the examnatian.

1.1.2 Deciding the invigilators for the University examinations

University examinations are to be conducted zeeording 1w the Bangalore University norms and

schedule announced by the Contreller of Fxamination of the Hangalore University. For these
exzminations, there will be ene invigilator for o maximum of 40 swdents. The invigilators ars
appointed by the Commines, Fxamination coordinators should make sure that all activities
r=fated tn Bangalore Liniversity oxaminations are done as per the schedule fixed by the exam
commities.

1.1.3 Custoddian of guestion papers amid answer keys for C1A

The Heed of the Examination Committee, shall be the custedion of confidential papers relating
1o Continuous Internal Assessment {C1A) examination, The custodian shall kesp the question

papers G e examinitions are pver.
I.1.4 Functions of the Chiel Coordinator during Bangalore University Fxams

e The Chiel Coordinator of the exam Committee shall make ol PrePAratorny arraneementy
for heldmy exeminetions, including seating arrnpements for eandidates, He/She will
have o toke ufl necessary messures for the smooth conduet and faimess of all
EXRAINAL NS,

= Hefshe shall have the administitive contral over the members warking under them

= In the absenee af the Chiel i e P . : A
ence of the Chiel Coordinaror, 1 Principal will assign one of the Fxam

Chief Coordinator,




Framvination Commintee

# The taculty pembers shall do the invigilaion duty in different hallsfrooms during the
speciliod examinations. The Duty Roster of the university examination invigilators is
mantained by Chict Coordimator and that of the Continuous Internal Assessment

examiations by the exam Committee coordinators of different departments,
LS Drutics of the lavigilutors in Continuous Tnternal Assessment (CIA)

Fhe examination has 1o he conducted by Gair means and the invigilator plays a
. i i + . i . i H . - o . . 8]
stgmbicant rele init Any lack of sincerity on the part of an invigilator s likely 1

result in undesirable consequences affecting the reputation of the colleye.

*An imvigilaor is expected 1o be alert at every moment - beginning from the
entry al the candidates Gl such time thn all answer scripts are collected from
them,

* An imvigilator is under the contral of the Chief Superintendent during the
imvigilation time and hevshe should not leave the Examination Centre without
the permissivn of the Chiel Superintendent

* Aninvigilator should repart at the exam Committee at least halFan-hour before
the ume fixed for the cammencement of the exams,

*  [tshull be the duty of the invipilators o auard against all kinds of malprectices
or misconduct on the pan of any candidote in the exam hall He/she will repont
such malpractice or misconduet o the Chicf Supcrintendent and render their
assistance to the Chief Sy perintendent/Chiel Coordinator, s required, in regard

to the smoath canduet af 1he examinaions,




Evamination Committee

L L6 Respaansibilities of ihe Invigilators in Bangalore Unhersity FExamn

-

- . all in
[ ersuire that the examinees ocoupy their allotted seats i the exam hall

fme

: - " L] 2 [ asid
T'o distiabute amenint the examiness, answer book lets and queation pape
v make announcements asking the examinees

al  To produce their 11 cands
i o W prprcalion
B To annoance that books, notes, study materfal, wireless comm

ide the conduct a
sets, mohile phones ele. are placed outside the exam hall to condu

malpractice-free examimation,

4 f s = guesiion
¢] To announce that examinees should write roll numbers on the gue

paper and amy other markings on it will not be permitted.

di To check whether students attending the examination s using only non-

programmable caloulator.

¢) To ensure the examinee wriles the correct subject name. question paper

number, registralion number, semester and vear in the allonted spaces in

the answer seript,
To wzke anendance of stedents in the exam hall
To sign in the appropriate place on the answer booklets within half an hour of
starting of the examinmion,
To check their |13 cards
Torensure that answer booklets gnd Question papers of absentees are returned
safely 1o the Chief Superintendent immediately after half an hour,
To deny permission 1o any examinee to enter the examination hall after thirn

minutes of commencensent ol the examination,

Ta make sure that no examines shall, in any case, be allowed 1o leave the exam
hall before the expiry of the stipulated  time (thirty minutes after the
ENENATion bepins ),

Tocollect answer s ipts from the examinevs as span as the examination is over

and 1 Hand over the same 1o the Cligr Superintendent in sequential
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Forgmimation Comprinee

order of their roll numbees after duly counting and iallying these with
students” attendance sheet
o To retern swrplys additional asswer sheets o the Chiel Superintendent

immediately afier the examination,

.17 Artenidince Roegister

The Repistmtion number and sipnature of the all students appeanng In the
. - - - 1 [ —— 51
examination shall be recorded in the daily attendance roll calliatiencance FECISTET

and duly countersigned by the invigilaar,

The consalidated Fst of absentess is sent to the Principal and Head of Depanmments
once examinztion is over. Sulficient care should be taken while preparing this

staterment.

1.5 Misconduct/Malpractice

s+ Inside the exammination hall, if exeminee is found to be in possession of any
book. or page of any books, or scribbling, or wrilten notes or any printed
material related o the exam it will be considercd as malpractice,
= If shehe writes answers on another candidate’s answer script of they in any
ather manner tries 10 obtain or lake help from any other candidate or any other
person inside or outside the examination hatf will be considered as misconduct,
¢ Shehe leaves the examination hall without submitting answer-seript will be
Judeed as malpractice.
+ [t will be considered as misconduet if she/he allows somelwndy else 1o write
answers on histher behall during examinarion
= It will be considerad as malpractice if shahe leaves the examination hall
without recording histher attendance on the attendance roll
. Ir“ltfh: 's found ta be in possession afany question paper or any other paper
chrluzlnlng, relevant answer or answers writlen o it will be considered as
miscofduce.

& l ! d it o i L h 1
Eshebe indulpes inany kind of misbehnvior, or intimidate or AT 1o assault

the invigil; ' s
e anvigilator or any other person connected with the conduet of the
'i.'ﬁi.‘ll'.l'lil'l'll.i[}l'l ither insi i i I-
: either inside or outside |he cxamination hall, or damage, or
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Eovamnalion Commiiice

prtempis W dimage, articles o Tumiblere, cquipment, stalionery or any ather
propersy in the venie will be seen as serious misconduct on part afl the
exdminee

o Tewill be comsudered as o misconduet il hedshe crentes disturbances in the venue
or reluses 1o comply with the imstruction of the fnvigilstar reparchng seating
arrangements i the examinatiom hall

o IF any pages of the written answer-scrapt of the candidite tre Fninel o be
replaced Ao mutilated or found e contain handw riting ditferent from that of

the candidate will be deemed as malprachice.
1149 Registeation for Bangalore University Examinition

Student shall pay the examination fees secording to the university nofms. Failing to
comply om the above rale will reswlt in deregistering from both current and arrear

papers of the upeoming semesler examination.

1.1.10 Web Portal Entry of Continuous Internal Assessment {CTA)

Details of Centinuous Imemal Assessment (ClA) weh portal entry have 1o be
submitted s per the schedule announced by the college. It is the duty pf the class
animatormentor o make sure the intermal marks of the stwdents are entered

coerrectly in the web portal.

Sample Copics of Documents relmied o Attemdance, Allstment of Boom, Time Tahle and

Crrenlar
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