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 DAYANANDA SAGAR COLLEGE OF ARTS SCIENCE AND COMMERCE

Shavige Malleshwara Hills, Kumaraswamy Layout, Bangalore-560082
internal Quality Assurance Cell (IQAC) Cell

CIL Training on Communication skills

' Department: 2" Sem M.Com Date: 21/05/2019
Sl Particulars | Event related Details L
No.
" 1. | Event* Workshop o
2. | Title of the Event - CIL Training on Communication skills
w 3. | Date [ 211052019
4. | Time am - 4pm
T 5 | Venue ' CIL. 4 th Floor, CD Sagar Building, DSI
6. | Resource Person 1 Mr Vivek
Details** Free-lance Communication T rainer
I (Profile to be enclosed) | (Profile enclosed)
7. | Topics Covered Presentation Skills, Time and Stress Management,
) ) Team Building.
8. | Resource Person 2 NA
: Details®*
| (Profile to be enclosed) )
9, | Topics Covered NA
10} No. Faculty Participants  Internal: | NA External: NA
- (Enclose a copy of
- names with signatures) .
11 No. Student Internal: | 28 External: NA
Participants (Enclose a
copy of names with
signatures) .
12. Faculty Coordinator/s | Dr, Savita Trivedi
13] Student Coordinator/s  Ms. Archana 8 ~ e
14. Total Expenditure | NA
| (Details to be enclosed) } ;
15. Sponsors and Amount | NAY
(if any)
16. Agenda of the Event NA

) | (Enelose a copy)




Sl Particulars Event related Details
No. y
174 Report uploaded on No
college wehsite? If yes,
 give details:
18. Report sent to media? If | No
yes, give details: b
19, Report uploaded in No
Social Media? If yes, !
give deiails:
20, Certificates Printed? YES
| (Enclose a copy***) : .
21) Feedback Collected? NA ’ -
(Enclose a copy***) B .y ol
22. Summary of the Event | Tt is an ideal solution for these secking an inferactive
(Minimum 100 words) | interpersonal skills course. The wirkshop covers academic
theory along with practical iools participants can use
immediately following the program. By the end of the
course, participants will understand how to capitalize on
their communication strengths, adjust to accommodate
their wedknesses, elfectively wse office communication
tools, and better handle difficult people and challenging
| situations.Communication Skilis  for  Administrative
| Assistants as the face of the office and the front line (o
departments or even whole divisions, administrative
assistants need exceptional communication skills. By the
end of this communication skills course for administrative
| assistants, program participants will understand how (o be
successful communicators while supporting others.
23, Photographs of the Yes
Event
(Attached)
Notes:

* Seminar / Workshop / Symposium / Conference / Cultural Fest / Quiz / Sports [ Literature
Fest, etc.
** Name / Organization / Deslgnation / Area of Expertlse

*** Format Copy need to be attached and hard copy need to be filed 1
PS: Whichever column is not applicable, write as NA.
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Event Coordinator

\f / 3 _f_:'-l .

IQAC Coordihator
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Photographs

Students brainstorming on an activity on Communication Skills

-
2



Cammerce Uit 1
o hatdh 018100
T

o

0N




