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DAYANANDA SAGAR COLLEGE OF ARTS SCIENCE AND
' COMMERCE

Shavige Malleshwara Hills, Komaraswamy Layout, Bangalore-S60082
Internal Ouality Assurance Cell (IQAC) Cell
CIL Training on Communication Skills
Date: 22/022019
[ 3/032019

Department: 2" Semester BBA

| 8L | Particulars | Exent refated Details

N

Fvent®

"nii:'DTkL-ihnp

Title of the Event

CIL Traming on Communication Skills

33 Fehruary and 137 March 2019

Date
Time 9, 30am — 3.30pm
. Vemue CIL - 4" Floor— C D Sagar Building

Remumr.- Person 1
Details®=
{Profile to be enclosed)

Mr. Sachin Raj
Trainer, Personality Developer & motivational speaker

| Founder, Bookmylun company

{ Profile enclosed)

Topics Covered

Myths and Bealities of communication, Types of
communication, Barriers o communication, The Seven C's
of communication(Clear, Concise, complete, correct,

B, | Respurce Person 2 Mr. Abhishith Rao
Details*= Saoft Skills Trainer
i Profile to be enclosed) | SKILLS CO,
{Profile enclosed)

Topics Coverad

Myths and Realitics of communication, Types of
communication, Barriers te communication, The Seven £'5
of communicationd Clear, Concise, complete, correct.
courtecns, consideration.concrete), Listening skills

No. Faculty Participants | Iﬁtﬂ:ﬂ:ﬂl:

{Enclose a copy of
names with signatures)

NIL External: NIL

11, No. Student

Participants {Enclose a
ecopy of names with
signatures)

Internal: | 149 External; | NIL

12 Faculty Coordinator's

Prof. Srabasil Ghosh B




51, Particulars Fvent related Dhetails
M.

13, Stondent Coordinator's Mr. Vineeth

14. Total Expenditure NA

(Details to be enclosed)

15 Sponsors and Amount MA

(if any) |

1ﬁ.| Agenda of the Event NA
Enclose a copy)

17. Report uploaded on No |
college wehsite? 1T yes,

| aive derails:

1% Report sent to media® If | No

ves, give details:

19 Report uploaded in Mo

Social Media? 1T ves,

give details:

2. Certificates Printed? Y o5
(Enclose a copy®*®*y | .
21. Feedback Collected? No -
{ Enclose a copy™**} o § "
22, Summary of the Event | The objectives of the evenl wern: to make the studens
(Mimimum 100 words) | understand the basic concept of communication. They were
suided on how to communicate effectively by enhancing
their bady language and listening skills, The progrim
coverad Myths and Realities of communication, the various
| types of communication, the barrers o communication, the
seven Oz af eomimiuaication (Cleis, Concise, complele,
corvect, courteous, consideration, concrete), and the
significance of Listening skills in communication. AL the
end of the program the students will have o remendous
\ influence on communication gs listener and the responder.
23, Photographs of the Yos
Event

{Attached)

Notes:
* Seminar | Workshop / Symposium ¢ Conference / Cultural Fest / Qe [ Sports [ Literature
Fest, ate:

“* Name / Organization / Designation / Area of Expertise

*=* Formal Copy teed 1o be atteched and hard copy need to be filed
P'S: Whichever column is not applicable, write as NA.

Event Courdinator IQAC Coorinator "4 ffﬁiﬁeipnl

]




P".

Ihe Face of the Office: Communication Skills for Administrative Assistants as the face of
the office and the front line to departments or even whole divisions, administrative assistants
need exceptional communication skills, By the end of this communication skills course for
adminisirative assistants, program participants will understand how o be successful

communicators while supporting athers.
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Studenty participating fn o Bole play on Commanication skills
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